
 

Child Safe – Code of Conduct 
Developed: July 2016 Revised:  Annually in Term 1 Review Date: March 2019 

 
Rationale: The Victorian Child Safe Standards require organisations that provide services for children 
to have a code of conduct that establishes clear expectations for appropriate behaviour with 
children. This code of conduct helps the Buckley Park College community enforce appropriate 
behaviour with children in this school. 

What is a Code of Conduct? 
The Buckley Park College Child Safe Code of Conduct outlines expected standards for appropriate 
behaviour with and in the company of children, including online conduct. 
 
Our Child Safe Code of Conduct should be read in conjunction with our College Council approved 
Child Safe policy. This code of conduct will be used at our school: 
 
• as part of induction training for new leadership members, staff and volunteers 
• as part of refresher training for existing leadership members, staff and volunteers 
• to inform parents/carers and other persons associated with Buckley Park College of the 

behaviour they can expect from the school’s leadership, staff and visitors 
• to support and inform organisational protocols and reporting procedures should breaches of the 

code be suspected or identified 
• Include a reference to the Code of Conduct in employment advertisements and contracts to 

ensure compliance.  
 

 
Acceptable Behaviours 
As staff, volunteers, contractors, and any other member of the school community involved in child-
related work individually, we are responsible for supporting and promoting the safety of children by: 
 
• adhering to the Buckley Park College Child Safe policy at all times 
• adhere to all other existing child safe policies and processes at Buckley Park College 
• taking all reasonable steps to protect children from abuse 
• completing an annual, compulsory Mandatory Reporting of Child Abuse learning module through 

the DET (Reporting Obligations) 
• only take photographs of students with student and family consent agreed 
• treating everyone with respect, in accordance with our College values: respect, trust, 

responsibility, creativity, acceptance, determination and honesty 
• listening and responding to the views and concerns of children, particularly if they disclose that 

they, or another child, has been abused and/or are worried about their safety or the safety of 
another student 

• promoting the cultural safety, participation and empowerment of Aboriginal and Torres Strait 
Islander children  

• promoting the cultural safety, participation and empowerment of children with religious, 
culturally and/or linguistically diverse backgrounds  

• ensuring full implementation of the College Student Engagement and Wellbeing; and Bullying 
Prevention policies 

• promoting the safety, participation and empowerment of children with a disability 

http://www.education.vic.gov.au/school/principals/spag/safety/Pages/childprotection.aspx


• reporting any allegations of child abuse to the College Principal, Assistant Principal/s or Student 
Wellbeing Intervention Leader  

• reporting any child safety concerns to the College Principal, Assistant Principal/s or Student 
Wellbeing Intervention Leader 

• if an allegation of child abuse is made, the Student Wellbeing team will ensure as quickly as 
possible that the child(ren) are safe  

• encouraging genuine student voice and provide opportunities for students to contribute to 
decision-making processes across the College 
 

Unacceptable Behaviours 
As staff, volunteers, contractors, and any other member of the school community involved in child-
related work we must not: 
 
• ignore or disregard any concerns, suspicions or disclosures of child abuse 

• exhibit behaviours or engage in activities with students which may be interpreted  as abusive and 
not justified by the educational, therapeutic, or service delivery context  

• ignore behaviours by other adults towards students when they appear to be overly familiar or 
inappropriate 

• develop any ‘special’ relationships with children that could be seen as favouritism (for example, 
the offering of gifts or special treatment for specific children) 

• discuss content of an intimate nature or use sexual innuendo with students, except where it 

occurs relevantly in the context of parental guidance, delivering the education curriculum  

• treat a child unfavourably because of their disability, age, gender, race, culture, vulnerability, 

sexuality or ethnicity.  

• communicate directly with a student through personal or private contact channels (including by 
social media, email, instant messaging, texting etc) except where that communication is 
reasonable in all the circumstances, related to school work or extra-curricular activities or where 
there is a safety concern or other urgent matter 

• put children at risk of abuse - for example, by locking doors 
• use inappropriate language in the presence of children 
• express personal views on cultures, race or sexuality in the presence of children 
• discriminate against any child, including because of culture, race, ethnicity or disability 
• photograph or video a child in a school environment except in accordance with school policy or 

where required for duty of care purposes1  
• in the school environment or at other school events where students are present, consume 

alcohol contrary to school policy 2 or take illicit drugs under any circumstances.   
• ignore or disregard any suspected or disclosed child abuse 

 

By observing these standards you acknowledge your responsibility to immediately report any breach 
of this code to the College Principal, Assistant Principal/s or Student Wellbeing Intervention Leader. 
 
 

                                                             
1 SPAG: http://www.education.vic.gov.au/school/principals/spag/safety/pages/photoandfilm.aspx . The policy says the school should get 

consent before taking and publishing photos of a student. This applies every time a photo is taken. The same policy applies for excursions 

and school activities.  

2 SPAG: http://www.education.vic.gov.au/school/principals/spag/safety/pages/alcohol.aspx. The policy says the school must obtain school 

council approval before alcohol can be consumed on school grounds or at a school activity. The policy says staff members should not 

consume alcohol during camps and excursions. It is silent on whether they can consume alcohol at other school events where students are 

present, this is a matter that the school needs to decide upon – draft text is provided in the guidance fact sheet 

http://www.education.vic.gov.au/school/principals/spag/safety/pages/photoandfilm.aspx
http://www.education.vic.gov.au/school/principals/spag/safety/pages/alcohol.aspx
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Rationale 
The Victorian Government, and the Buckley Park College community, is committed to the safety and 
wellbeing of all children and young people. As part of the Victorian Government’s commitment to 
implementing the recommendations of the Betrayal of Trust  report, in 2016 there is a new 
regulatory landscape surrounding child safety, underpinned by new compulsory Child Safe 
Standards. 
 
The Child Safe Standards are compulsory minimum standards for all Victorian schools, to ensure they 
are well prepared to protect children from abuse and neglect.  
 
It is recognised that at Buckley Park College we have many policies and procedures already in place 
which aim to keep children safe. The Child Safe Standards, introduced in 2016 provide a further 
framework to improve policy and practices around child safety. The school is committed to ongoing 
improvement in this area. 

The Buckley Park College Council and staff have zero tolerance for any, and all, examples of child 
abuse of any form. This commitment is led by the School Council and implemented in word and 
action by the College Principal and staff.  
 
This policy is informed by the content of Ministerial Order 870.  
 
Aims / Purpose 
 
To maintain and strengthen Buckley Park College as a truly child safe organisation, in which all of the 
Child Safe Standards apply. The Standards which are fully implemented are: 
 
1. strategies to embed an organisational culture of child safety, including through effective 

leadership arrangements  
2. a child safe policy or statement of commitment to child safety  
3. a code of conduct that establishes clear expectations for appropriate behaviour with children  
4. screening, supervision, training and other human resources practices that reduce the risk of 

child abuse by new and existing personnel  
5. processes for responding to and reporting suspected child abuse 
6. strategies to identify and reduce or remove risks of child abuse 
7. strategies to promote the participation and empowerment of children. 
 
 
Key Definition: What is Child Abuse? 

http://www.parliament.vic.gov.au/fcdc/article/1788
http://www.vrqa.vic.gov.au/childsafe/Pages/default.html
http://www.vrqa.vic.gov.au/childsafe/Pages/default.html
http://www.vrqa.vic.gov.au/childsafe/Pages/documents/Min%20Order%20870%20Child%20Safe%20Standards.pdf


 
The child safe standards aim to protect children from abuse in organisations. Under the Act, child abuse 

includes four categories of abuse as outlined below.3  

While the standards apply specifically to child abuse, organisations should look to promote children’s health 

and wellbeing in a broader sense. 

Physical violence 
Physical violence occurs when a child suffers or is likely to suffer significant harm from a non-accidental injury 

or injuries inflicted by another person. Physical violence can be inflicted in many ways, including beating, 

shaking, burning or use of weapons (such as, belts and paddles).  

Possible physical indicators: 
• Unexplained bruises 
• Burns and/or fractured bones 

 
Possible behavioural indicators: 
• Showing wariness or distrust of adults 
• Wearing long sleeved clothes on hot days (to hide bruising or other injury)  
• Fear of specific people 
• Unexplained absences 
• Academic problems 

 

Sexual offences 
Sexual offences occur when a person involves the child in sexual activity, or deliberately puts the child in the 

presence of sexual behaviours that are exploitative or inappropriate to his/her age and development. Child 

sexual abuse can involve a range of sexual activity including fondling, masturbation, penetration, voyeurism 

and exhibitionism. It can also include exposure to or exploitation through pornography or prostitution, as well 

as grooming behaviour.4  

Possible physical indicators: 
• Presence of sexually transmitted diseases  
• Pregnancy 
• Vaginal or anal bleeding or discharge 

 
Possible behavioural indicators:  
• Displaying sexual behaviour or knowledge that is unusual for the child’s age 
• Difficulty sleeping 
• Being withdrawn 
• Complaining of headaches or stomach pains 
• Fear of specific people 
• Showing wariness or distrust of adults 
• Displaying aggressive behaviour 

Serious emotional or psychological abuse 
Serious emotional or psychological abuse occurs when harm is inflicted on a child through repeated rejection, 

isolation, or by threats or violence. It can include derogatory name-calling and put-downs, or persistent and 

deliberate coldness from a person, to the extent where the behaviour of the child is disturbed or their 

emotional development is at serious risk of being impaired. Serious emotional or psychological abuse could 

also result from conduct that exploits a child without necessarily being criminal, such as encouraging a child to 

engage in inappropriate or risky behaviours.  

                                                             
3 These definitions are based on the Victorian Child Protection Practice Manual: <www.dhs.vic.gov.au/cpmanual/practice-

context/child-protection-program-overview/1008-abuse-and-harm-legal-and-practice-definitions> 

4 A new grooming offence commenced in Victoria on 9 April 2014. Further information is available on the Department of Justice 

website <www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/grooming+offence>  

http://www.austlii.edu.au/au/legis/vic/consol_act/cyafa2005252/
http://www.dhs.vic.gov.au/cpmanual/practice-context/child-protection-program-overview/1008-abuse-and-harm-legal-and-practice-definitions
file:///C:/Documents%20and%20Settings/vste2210/Local%20Settings/Temp/notes9493C6/%3cwww.dhs.vic.gov.au/cpmanual/practice-context/child-protection-program-overview/1008-abuse-and-harm-legal-and-practice-definitions
file:///C:/Documents%20and%20Settings/vste2210/Local%20Settings/Temp/notes9493C6/%3cwww.dhs.vic.gov.au/cpmanual/practice-context/child-protection-program-overview/1008-abuse-and-harm-legal-and-practice-definitions
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/grooming+offence
http://www.justice.vic.gov.au/home/safer+communities/protecting+children+and+families/grooming+offence


 

Possible physical indicators:  

• Delays in emotional, mental, or even physical development 
• Physical signs of self-harming 
 
Possible behavioural indicators:  
• Exhibiting low self-esteem 
• Exhibiting high anxiety 
• Displaying aggressive or demanding behaviour 
• Being withdrawn, passive and/or tearful 
• Self-harming 

Serious neglect 
 
Serious neglect is the continued failure to provide a child with the basic necessities of life, such as food, 
clothing, shelter, hygiene, medical attention or adequate supervision, to the extent that the child’s health, 
safety and/or development is, or is likely to be, jeopardised. Serious neglect can also occur if an adult fails to 
adequately ensure the safety of a child where the child is exposed to extremely dangerous or life threatening 
situations. 
 
Possible physical indicators:  
• Frequent hunger  
• Malnutrition  
• Poor hygiene 
• Inappropriate clothing  

 
Possible behavioural indicators:  
• Stealing food 
• Staying at school outside of school hours 
• Aggressive behaviour 
• Misusing alcohol or drugs 
• Academic issues 
 
Further Information about child protection services can be found on the Department of Health and Human 
Services website  

 
Implementation 
 
There are many vital components to the College’s full implementation of the Child Safe standards. 
The implementation impacts all aspects of this organisation and the steps taken are outlined here in 
this policy. Many of these steps are detailed further in other connected policy documents.  
 
Further supporting this Child Safety policy is the College Child Safe Code of Conduct.  
 
Staff at Buckley Park College:  
 

1. Everyone connected to our school has a role to play to help children be safe. 

2. We have zero tolerance for any abuse of children. 

3. We have many policies and processes in place to protect the care, safety and welfare 
of children. As part of our commitment to continuous improvement, these are being 
strengthened all the time to ensure a zero tolerance approach to child abuse. 

4. All staff complete an annual, compulsory Mandatory Reporting of Child Abuse learning 
module through the DET 

http://www.dhs.vic.gov.au/for-individuals/crisis-and-emergency/reporting-child-abuse
http://www.dhs.vic.gov.au/for-individuals/crisis-and-emergency/reporting-child-abuse


5. There are clear boundaries about how staff may interact with the children at our 

school.  

6. This Child Safe policy and the Child Safe standards apply to all school staff (including 

volunteers and contractors), visitors and students’ family members. 

7. Keeping children safe is everyone’s responsibility. Different people at our school have 

different roles and responsibilities for ensuring children’s safety. These roles are 

clearly defined.   

8. A broad cross-section of staff will be involved in strategy development and review of 

policies and procedures associated with the Child Safe standards.   

9. At Buckley Park College, the regular Student Engagement and Wellbeing, Middle 

Years and Later Years teams include ‘Child Safe Concerns and Conversations” as part 

of their normal meeting agendas, to reinforce the Child Safe Code of Conduct. 

10. There will be an annual whole staff meeting to launch and re-engage with the Child 

Safe standards, to outline roles and responsibilities, and confirm the whole school’s 

commitment to protecting children 

11. Staff recruitment and induction to Buckley Park College will have child safety as an 

explicit part of induction to this safe school culture. 

12. The College will post child safety information on relevant notice boards within the 

school, as well as ensuring that all relevant electronic communication is shared 

widely 

13. The College Child Safe Code of Conduct outlines clear behavioural expectations for all 

staff 

 
Visitors, Volunteers and Contractors at Buckley Park College 
 
Volunteers and contractors are often engaged in work at BPC. Their involvement may be for long or 
short periods of time.  
 

1. This Child Safe policy and the Child Safe standards apply to all school staff (including 

volunteers and contractors), visitors and students’ family members. 

2. No contractor or volunteer is permitted to enter the school site without first signing 

in; undertaking an induction and presenting a current Working with Children check. 

3. The school provides clear advice on the website about what to expect if working 

with or volunteering at the school  

4. The school includes child safety information in volunteer and contractor advice  

5. The school includes detailed child safety information on the College website: 

ww.buckleyparkco.vic.edu.au 

6. The College Child Safe Code of Conduct outlines clear behavioural expectations for 

all visitors to the school. 

 
 
 
Evaluation 
The school will evaluate this Child Safe policy every year as part of our annual re-engagement work to 
begin each school year. (March 2019). 



  



 


